Objective 2.11

Title: Development and Issuance of Policy

Date: Revised August 16, 2013

Workforce Alliance of South Central Kansas
Development and Issuance of Policy

I. Background and Purpose:  This document applies to all workforce development and administrative policies of the Workforce Alliance of South Central Kansas.
II. Policy:  The procedures described in this document should be made available to all staff and Board members responsible for workforce development programs administered by the Workforce Alliance of South Central Kansas.
III. Procedures:

A. The author of the policy sends the draft policy by email to the Policy Manager using the format established by the Workforce Alliance.

B. The draft policy is reviewed by the Workforce Alliance executive and administrative staff. The President/Chief Executive Officer will determine if the proposed policy is to be denied and the author notified, to be placed on the agenda of the Board or its committee(s), or released and circulated as final.

C. The Policy Manager releases the final policy, posts it, and notifies interested parties.
D. The same procedure is to be employed when modifications or additions to existing policies are requested. 
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“Equal Opportunity Employer/Program - Auxiliary aids and services are available upon request to individuals with disabilities. Any individual with a disability may request accommodations by contacting the Disability Resource Coordinator at the Workforce Centers, 316-771-6800, TDD: 711 or 1-800-766-3777”
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