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Mobile Computer Lab Policy
The Workforce Alliance of South Central Kansas has two mobile computer labs each consisting of 15 laptops.  Each lab has a wireless access point and a b/w laser printer.  

The Mobile Computer lab will only be used for proposes approved by the Workforce Alliance established during the reservation of lab.  The lab’s intended use is to help meet the mission and vision of the Workforce Alliance of South Central Kansas and to enhance the services of the Workforce Centers.

1. The computer lab is available at no charge for use by Workforce Alliance MOU partners if the service being provided has no charge to the participants.  If participants are charged a fee the partner will be charged a usage fee based on the participate fee.  The fee will be determined in advance by the Workforce Alliance.

2.  For non-Workforce Alliance MOU partners the charge for use of the lab in a Workforce Center is as follows:


1 Mobile Lab first day






$50.00


1 Mobile Lab each consecutive day (no extra set up required)
$40.00

3.  For non-Workforce Alliance MOU partners the charge for use of the lab off site (not at a Workforce Center) is as follows:
1 Mobile Lab first day






$125.00 
Plus delivery fee of $.50 per mile from nearest Workforce Center

1 Mobile Lab each consecutive day (no extra set up required)
$85.00

A $200.00 deposit is required for any off site location.  The deposit will be returned upon return of the lab equipment and an inspection indicating no damage or maintenance is required.  

Requirements of Off Site Set-up

If the lab is set up off site, electricity will need to be provided to the lab cart.  If the computers are going to be used for more than 2.5 hours, the extra batteries will need to be installed into the laptops after 2.5 hours, or power will need to be provided to each laptop.  If the usage is for more than 5 hours, it is encouraged to provide electricity to each laptop.  If internet access is required access will be the responsibility of the user.  

Mobile Computer Lab Security Deposit Policy & General Information

To encourage our partners to take good care of mobile computer lab the Workforce Alliance of South Central Kansas charges a Security Deposit. Your Security Deposit will be drawn against partially or in full for any damage incurred to the Mobile Computer Lab equipment. We do expect that there will be absolutely no damage incurred by you or your participants during use of the lab. We expect that you will treat the mobile lab as if it were your own. 

The Workforce Alliance considers that damage is the abuse of any part of the lab equipment (computers, networking equipment, printer) to a point that the cost of labor or material is required to bring the lab back to full operation. 
Our desire is to return your deposit to you in full. To accomplish this we would like to suggest the following. Please…. 
Return all equipment to the manner in which it what provided to you.  Please turn off all equipment and close all computers when done.  Please take care to organize cords to avoid any tangles.  

The laptops have batteries that last on an average of 3 hours.  Each laptop has 2 batteries.  The laptops will need to be powered down to install a fresh battery.  If the use of the laptops will exceed 5.5 hours, it is required that electricity be provided to each laptop.

The laptop has several different user accounts.  The account for the mobile lap user is the “Mobile Lab User”.  A Guest account is also available.  No password is required to use either the Mobile Lab User or guest account.  

Partial forfeiture to full forfeiture of your security deposit occurs in the event of damage to any of the equipment. If your security deposit will not cover the costs of such, the excess maybe billed to the user.

The Workforce Alliance of South Central Kansas hopes your experience with the mobile lab is positive and helpful.  If you have any technical difficulties or suggestions please pass those along to Workforce Alliance staff.  

Mobile Lab Reservation Form
Date(s) Lab is reserved:      
Number of Laptop computers needed:     
Charge for Use:      
Workforce Alliance Contact:      
I have read and understand the mobile lab policies:

[image: image1.jpg]A proud partner of the AmericanjobCenternetwork



  Signature





Date


WA Acceptance Signature



Date

If security deposit is required has it been paid:  FORMCHECKBOX 
    








       WA Initials

User Contact Information for day(s) of use:

                                                                                                       
Name






Phone

Notes:       
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